Converting BAM attachments to Excel format
· Attachments within BAM email notifications are in HTM format, which will open in your web browser.
· To change the attachment to Excel format:

a) 
Right click the attachment and select Save As
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b) 
Add .xls to the end of the file name
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c)  
Save file to your desktop (or a folder of your choice)


You will now be able to open the document in Excel format.
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(   Please consider the environment before printing this document.  (

